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Overview
• Name: LMU Institutional Repository.
• Vendor: BePress.
• Product: Digital Commons.

o Hosted IR platform.

• Managed by: 
o Cataloging and Metadata Librarian 

o Head of Technical Services.

• Email LMUIR@LMUnet.edu

#
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How to access LMU’s IR
• From Direct Link:

o digitalcommons.lmunet.edu

• From Library home page
o library.lmunet.edu  Libraries and Collections  Institutional Repository.

#
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Definitions
• Institutional Repository (IR):

o Online, open access platform where LMU can gather, preserve, and share output by its 
members. 

• Open Access (OA):
o Work is available to read online by anyone to assist in non-profit research and education.
o Work may not be used for commercial purposes without permission from copyright holder.

• Green OA
o Publication that is made available by depositing a copy into an OA repository (usually free).
o Sometimes, publishers impose restrictions on which version can be submitted (Published, 

Accepted, Submitted) and where the version can be submitted (author’s website, IR, funder 
designated location, etc.). 

• Gold OA
o Publication made OA through publisher (usually requires a fee).
o Can often be submitted to OA repositories as well.

• Sherpa Romeo may be consulted for several journal OA policies. 

#
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Presenter Notes
Presentation Notes
An Institutional Repository (IR): is an online platform where communities (such as the LMU community) can gather, preserve, and share output by its members. The IR and most items it hosts are Open Access (OA). When works are made OA, they are made available publicly to read and aid in education and in research. No one can legally use items within the IR for commercial purposes without permission from the copy right holder. 

The IR can accept research published in a, peer-reviewed journal. When publishing in journals, authors generally pick from two OA publishing options when making their work OA. Green OA (aka self-archiving) refers to a practice where authors deposit a copy of the work into an OA repository or on their personal website. This type of OA typically carries no additional costs, but the publisher may be restricted to the version they can make available publicly. Some publishers prefer you to submit the published version of your work to the IR where others may require you to submit either the accepted or submitted preprint. The accepted version of an article is the peer-reviewed version your publisher accepted, but it will not have the publisher’s logo or formatting. The submitted version of an article is the version that the author submitted before it was peer-reviewed. Gold OA refers to research made immediately OA (often at a fee) through an OA or hybrid journal. Gold OA articles can often be deposited to the IR as well, depending on the publisher’s policy. You can visit Sherpa Romeo to learn more about the OA policies of different journals.




IR for Faculty
• Self-archive peer-reviewed articles:

o IR manager can help navigate OA policies on Sherpa Romeo.

• Preserve scholarly output not typically published:
o Presentations,
o Programs,
o Research Posters,
o Teaching material.

• Submission options:
o Faculty, self-submission or,
o Librarian, mediated submission (Quick Submit).

#
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Presenter Notes
Presentation Notes
The IR provides a platform where faculty can self-archive peer-reviewed articles published while employed at LMU. They may receive help from the IR manager to navigate different OA policies on Sherpa Romeo. Faculty may also deposit items that do not have a traditional publishing output. These types of deposits include, but are not limited to, presentations, programs, research posters, teaching material, etc. Faculty have two submission options. If faculty want to complete a self-submission, they may follow the submission instructions. Faculty may also choose to Quick Submit which allows the IR admin to mediate or submit their work for them. 



Benefits for Faculty
• Increases LMU’s visibility,

• Increases your department’s visibility,

• Increases potential for research to be cited by others,

• Provides faculty with a single location to aggregate and showcase research and publications,

• Readership information (PlumX Metrics, readership reports, DC dashboard),

• Permanent URLs,

• Options available for embargoes and access restriction,

• Work can be found through popular search engines such as Google and Bing.

#
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IR for Students
• Students Research: 

o Capstone Projects,
o Electronic Theses and Dissertations (ETDs),
o Honors Theses, 
o Presentations, 
o Research Posters,
o Other Research Projects,

• Submission Options:
o Mediated submission (Quick Submit),
o Self submission.
o All student submissions must be verified by faculty/staff from relevant 

department. 

#
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Presenter Notes
Presentation Notes
The IR also provides students the opportunity to showcase research completed at LMU. Student research includes but is not limited to, capstone projects, electronic theses and dissertations (ETDs), honors theses, presentations, research posters, and other research projects. Students may also choose (unless their department/advisor directs otherwise) to submit their work themselves or to have the IR manager mediate the submission. All student submissions must be verified by faculty/staff from a relevant department to verify their research. 




Benefits for Students
• Makes research available outside of LMU, including to potential employers and graduate 

schools,

• Increases potential for research to be cited by others,

• Readership information (PlumX Metrics, readership reports, DC dashboard),

• Permanent URLs,

• Options available for embargoes and access restriction,

• Work can be found through popular search engines such as Google and Bing.

#

© 2024 Lincoln Memorial University



Analytics
• PlumX Metrics:

o Citations,
o Social media postings,
o Views,
o Downloads.

• Digital Commons Dashboard:
o Downloads,
o General location of readership (Countries, states, institutions, etc.),
o Metadata hits (Views),
o Referrers (e.g. Google),
o Monthly report.

#
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Presenter Notes
Presentation Notes
Digital Commons provides each author with a variety of metrics. With PlumX Metrics, authors can see how many times their work has been cited, shared on social media, viewed, and downloaded. With the DC dashboard, authors can view downloads, general locations of readership (such as the country, state, institution, etc., where their readership originates), metadata hits (or views), and referrers. An example of a referrer would be a search engine such as Google or Bing. DC also emails a monthly report with an updated summary of information found on the dashboard. 




Other Services
• Journal Hosting:

o IR manager available to help faculty create new journals.
o IR manager available to help with technical issues. 
o Journal can be OA or subscriber based.
o Student journals must have at least one faculty supervisor.

• Event Hosting
o Conferences,
o Symposia,
o Workshops,
o Lecture series.

#
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Presenter Notes
Presentation Notes
Other services offered through the IR include Journal Hosting and Event Hosting. The IR manager is available to help faculty create new journals. They can also aid with technical issues such as adding, removing, and correcting submissions. Journals are encouraged to be OA but subscriber options are available. Any student led journals must have one faculty member who can verify final submissions. The IR can also be used to host digital events such as conferences, symposia, workshops, and lecture series. 




Publication and Content Types

• Text based documents 
(articles, theses and 
dissertations, etc.),

• Datasets
• Books,
• Images,
• Audio,
• Videos.

#
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Presenter Notes
Presentation Notes
Digital Commons provides various structures that can host several types of content. Text-based documents are typically housed in a Series, but this type of structure can host a variety of file types including audiovisual files. This is also an ideal structure for datasets. An ETD series can house the same kind of content as a Series but is specific to theses and dissertations. 
Book galleries house books, book chapters, magazine, and visual materials. Sometimes, journals prefer this structure over the journal structure because the cover can feature different art for each volume and/or issue. The journal structure will reflect a traditional journal structure that houses articles. The IR manager (alongside a DC representative) can help create and design a journal structure. An image gallery can house photographs, maps, art, and a variety of images types. The Event Community structure is designed as a schedule. Videos and audio files can also be placed in these structures. See https://digitalcommons.elsevier.com/en_US/dc-structures-publications-and-communities for more information on publication and content types. 




Submission Instructions
• Mediated Submission:

o Go to digitalcommons.lmunet.edu;
o Click Quick Submit link under 

Author’s Corner on the left side bar.
o Provide name, date, email, 

document, and agree to terms.

• Self Submission:
o Go to digitalcommons.lmunet.edu;
o Click the link for My Account;
o Click the link for Sign Up. Fill out the 

online form and click Create 
Account;

o Click CollectionsSelect 
appropriate School, College, 
Division, or EventSelect 
appropriate collection;

o In the lower left corner, click Submit 
Research;

o Fill out submission agreement;
o Fill out the electronic form and 

upload your submission. Theses 
and dissertations should have the 
signature page on front;

o Submit.

#
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Promoting the IR
• Liaison Librarians

oReach out to faculty,
 Email, phone call, in 

passing, etc.
 Cc IR admin in emails.

• Promote IR on LibGuides,
• Mention during info lit 

sessions.

Example Email:
Hello,
The library hosts an institutional repository that provides 
open access to scholarly works by faculty and students at the 
university. The repository stores a variety of published and 
unpublished items produced by university affiliates. We 
believe that the research proposal and Research Day 
presentations would be an excellent fit for the institutional 
repository and wanted to gauge your interest (and students' 
interest) in making their work available through that platform.
Placing research-related student work in the institutional 
repository would preserve students' academic efforts, giving 
students a way to demonstrate their scholarly output as they 
move forward. We have found that many other university 
libraries are providing this opportunity to students, and we 
would like to do the same!
If you are interested in the institutional repository, we would 
be happy to go into more detail about storage and access. 
Please let us know if you have any questions! 
Best,

#
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Live Demonstration 
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Browse by Collections



Browse by Disciplines (Browse by Subject Terms)



Browse by Disciplines (Browse by Subject Terms) 
cont.
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Browse by Disciplines (Browse by Subject Terms) cont.

• “Disciplines” are generated based on each 
work’s tagged discipline(s). 

• For example, Life Sciences must be chosen 
on the submission form in order for a work 
to appear under Life Sciences in the 
Disciplines section.

• Organization of content under Disciplines 
does not reflect the organization of content 
under Collections.

• See Collections for complete lists of 
submissions for each department.

Disciplines (Subjects) on Submission 
Form.

#
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Browse by Authors
#
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Advance Search
#
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Advance Search
#
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FAQ



Q&A
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